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1.00mme nostoxxkeHust

1.1. IkonbHast TOKyMEHTAIUs - 3TO KOJIUYECTBEHHAs U KaYeCTBEHHAS XapaKTEPUCTHUKA COCTOSTHUS
y4e0HO-BOCIIUTATEIbHON pabOThl, OCYIIECTBIIIEMOI 00pa3oBaTeIbHbIM yupexaeHueM. [loBblenue
YPOBHS PYKOBOJICTBAa 00pa30BaTEIIBLHOTO YUPEXKICHUS BO MHOI'OM 3aBUCHUT OT MTPABMJIBHOTO BEJCHUS
IIKOJILHOW JJOKYMEHTAI[MH, COBPEMEHHOW 00pabOTKH TIEpBUYHON WHPOPMAIUH, YIIPOIICHUE YIeTa,
coOI0ICHHE TPUHIIMIIOB JOCTYIMHOCTH U COMIOCTAaBUMOCTH YUETHBIX JIaHHBIX.

1.2. Hacrosmiee monoxenne pa3paboTaHo B cOOTBETCTBUU ¢ 3akoHOM P® «O6 obpa3zoBanuu B
Poccuiickoii ®eneparum», TUIOBBIM MON0XKEHHEM 00 00pa30BaTeIbHOM YUPEKICHHUHU, NMPUKA30M
MunucteperBa Ilpocsemenus CCCP ot 27.12.1974 Nel67 «OO6 yTBep>KIEHHUM HHCTPYKIUH O
BEJICHUH IIKOJbHOU JokyMeHTanuny, [locranosienne ['occrangapra PO ot 03.03.2003 N 65-ct "O
NPUHITUY U BBEJIEHUU B JieiicTBHE rocyaapcTBeHHOro cranaapra Poccuiickoit denepanun" (BmMecre
¢ "I'OCT P 6.30-2003. I'ocynapctBenHsblit ctangapt Poccuiickoit denepanmu. YHupUIMpoBaHHbIe
CUCTEMBbl JOKYMEHTalluu. YHUQUIUPOBAHHAS CHUCTEMa OPraHMU3alMOHHO-PACIOPAIUTENbHOM
nokymeHTtanuu. TpeboBanus Kk oopMIIeHUIO JOKYMEHTOB"), mpruka3oM MuHoOpazoBanus Poccun ot
29.12.1997 Ne 2682 «O HapylIeHHSX NpU TOArOTOBKE M IPOBEIEHUU MTOrOBOM aTTeCTalllH
BBIMTYCKHUKOB 00I11€00pa30BaTENIbHBIX YUPEKIACHUI», MpUKazoM MUHHMCTEpCTBA IMPOCBEIIEHUS
CCCP ot 08.12.1986 Ne 241 «O06 yTBEp>KI€HUH U BBEJCHUU B JICHCTBUE TIOJIOKESHUS 00 OpraHu3aIuu
paboThl MO OXpaHe Tpyla B YUpeKAeHUsX cucreMbl MunucrepctBa mnpocsemeHuss CCCPy,
nucbMamMu Muno6pazoBanust Poccun ot 09.08.96 No 1203/11 «O mKOABHON TOKYMEHTAIMN», OT
20.12.2000 Ne 03-51/64 «Meronuueckue peKOMEHJIAIMM Mo paboTe C JIOKyMEHTaMHU B
00111e00pa30BaTENbHBIX YUPESKIACHUIX», OT 25.09.2000 No 202/11-13 « O6 opranuzaiuu oOydeHus B
MEepBOM KJlacce 4YeThIpexJeTHed mKomub», oT 20.04.2001 Ne 408/13-13 «PexkomeHmanuu 1O
OpraHu3any oO0y4YeHHs] MEePBOKJIACCHUKOB B aJaNTallMOHHBIA MEpUoa», MUcbMOM MuHOOpHayKH
Poccun ot 15.02.2012 Ne AII-147/07 «Cucremsl BeleHHs *KYPHAJIOB YCHEBAaEMOCTH YYalllUXCs B
AIIEKTPOHHOM BHJE B 00IIe00pa3oBaTelbHbIX yupexaeHusx Poccuiickoii ®exnepanumny, TUCHMOM
Muno6pazoBanus PO or 07.02.2001r. Ne22-06147 «O copepkaHuu U NPaBOBOM OOeCHeUeHHH
JOJIKHOCTHOTO ~ KOHTPOJSL  pyKOBOAUTENEH oOpa3oBaTEeNbHBIX YUPEKIACHUI» U IPYTHUMH
JOKYMEHTaMHu (peJlepallbHOr0 W PErHOHaJIbHOTO 3aKOHOJATENhCTBA IO BOIpOCaM pPabOTHI CO
mKoJbHOU JTokyMeHTanue, YcrtaBoM «COII Ne 24 um. B.U. Tlonomapenko», KoiuieKTHBHBIM
noroBopom, [IpaBuinaMu BHYTpEHHETO pacropsaka 00pa3oBaTeIbHOTO YUPEKICHHS.

1.3. IlIxonpHBIE MOKYMEHTHI JOJDKHBI O(GOPMIIATHCS CBOEBPEMEHHO, YETKO, pa30opuyuBo, Oe€3
MOJYUCTOK, IOMAapOK, BBI3BIBAIOLIMX COMHEHHUS B NPABUIBHOCTM BHECEHHBIX JaHHBIX. 3aIllUCH B
JIOKYMEHTaX BeIyTCsl pyYKOH OJTHOTO 1IBETa WJIM B Halle4aTaHHOM BH/JIE.

1.4. 3a noCTOBEpHOCTH CBEICHHM, COICPIKALIMXCS B JOKYMEHTAaX, M JOOPOKAuYeCTBEHHOE HX



oopmiieHHe HECYT OTBETCTBEHHOCTD JIMIIA, OTBEYAIOLIHE 32 PA0OTy CO HIKOJBHON JTOKyMEHTAIUEH.
1.5. JlupekTtop WIKOJBI ¥ 3aMECTUTEIM JUPEKTOpa IO Y4eOHO-BOCIUTATENIbHON pabote
OCYILIECTBIISIIOT KOHTPOJIb 32 BEIECHUEM IIKOJIBHON JOKYMEHTAlMU M0 IUIaHy BHYTPHILKOJIBHOIO
KOHTPOJIA.

2. IxoabHasi JOKyMeHTANMsI

2.1. TlepeueHb MIKOIHHONU JOKYMEHTAIIUU 00Pa30BaTEIHLHOTO YUPEIKICHUS:

- aaBUTHASI KHUTA 3aIHCH YYaIHXCS;

- JUYHBIE Jiea 00y4YaroInXCs;

- KJIACCHBIC )KYPHAIIbI;

- YKYpHaJI JIEKTUBHBIX YUEOHBIX ITPEIMETOB;

- YKYpHaJI TPYIIIIbI POJUICHHOTO JHS;

- JKypHAJI ydeTa B CHCTEME JOTIOJTHUTEILHOTO0 00pa30BaHus;

- JTHCBHUKH [ITKOJLHUKOB;

- TETPAAU YYaLUXCS;

- KHUTH TIPUKA30B;

- KHHTA TIPOTOKOJIOB MEAarorndecKoro COBETa KO

- KHUTH y4eTa U 3aIMCU BbIJJAHHBIX aTTECTATOB;

- KHUTa Yy4€Ta U BblAa4YU Meﬂaﬂeﬁ;

- KHUTA y4eTa U BbIJAYM CBUJICTEIHCTBA 00 O0YUYCHUHU;

- KHUTA Yy4€Ta JIMYHOTI'O COCTaBa pa6OTHI/IKOB HIKOJIBI,

- KHUTA y4eTa JABMKCHUS TPYAOBBIX KHUKEK U BKJIAJIBIIICH K HUM;

- JKypHaJI pETUCTPaLUU TPYAOBBIX JOTOBOPOB U JOIOJHUTEIbHBIX COTJIAICHUMN.

2.2. VcnpaBneHusi 3amuceil, OTMETOK M JaT B IIKOJBHOM JOKYMEHTAIIMH COMPOBOXKIAIOTCS
MOAMKUCHIO JUPEKTOPA IIKOJIBI WIIM 3aMECTUTENS TUPEKTOpa 1Mo yueOHO-BOCTTUTATENIHHOU padboTe (B
KJIACCHBIX JKypHAIax) U 3aBEPAIOTCS MMeYaThio 00Pa30BaTEILHOTO YUPEKICHUS.

2.3. YKa3aHHbIC BBINIE JOKYMEHTHI, KPOME KJIACCHBIX JKYPHAJIOB, KYPHAJIOB AJIEKTUBHBIX KYPCOB,
JKypHaJIa TPYIIEI TPOAJIEHHOTO JHs, IPU CMEHE JUPEKTOpa IIKOJIbI 00S3aTeNbHO MEepearoTcs Mo
aKTy. AKT MOATIHUCBIBACTCA JUPCKTOPOM, MEPCAAIOIINM Ji€jia, U BHOBb HA3HAYCHHBIM JHPCKTOPOM
IIKOJTBI.

24. B ACJIaX MKOJBI XPAHATCA MPUCMO-TICPCAATOYHBIC aKThI, JOKJIAJHBIC 3alIMCKU WUJIX CIIPABKH.
2.5. Cpoku XxpaHEHUs IIKOJIBHOW JOKyMEHTAallUM ompeneieHsl B HomeHkmarype nen
00pa30BaTENbHOTO YUPEKIACHHUS.

3. Benenue mK0JIbHON TOKYMeHTAMH

3.1.  AndaBurHas KHHUra 3aMKcy yJaluxcs

3.1.1. B andaBuTHYIO KHHUTY 3alACH YYaIINXCs 3aTUCHIBAIOTCS BCE ydaluecs mKoubl. ExxeroaHo B
HEe 3aHOCATCS CBelleHHsl 00 oOyuaromuxcst HoBoro npuema. OOyuaromumecs: B CIIMCOK 3aHOCATCS B
anaBUTHOM TOpSKE, HE3aBUCHMO OT KJIACCOB, B KOTOPBHIX OHHU ydarcs. Jlis Kakmoil OYKBBI
anaBUTa OTBOJATCS OTHAEIbHBIE CTPAHUIBI, M IO KaKJOW OyKBE BEAETCS CBOS MOPSAKOBas
HyMepanus. [TopsaKoBbIii HOMep 3arucH 00yYaroIIerocs B KHUTE SBISIETCS] OTHOBPEMEHHO HOMEPOM
€ro JJMYHOTO Jea.

3.1.2. BpIOBIBIIUMH CIIEAYyeT CYUTATh OOYYArOMIUXCS, MPEKPATHBIINX ITOCEHICHHE IIKOJIBI
BCJIEJICTBHE TEPEMEHbl MECTa >KUTENbCTBA, MEPEUICAIINX B APYryI0 IIKOIY MM WHOE ydeOHOe
3aBeJICHNE, MCKJIIOUEHHBIX M3 ILIKOJIbI, a TAKKE€ OKOHYMBIIMX HIKONIY. BpemeHHoe mpekparieHue
y4eOHBbIX 3aHATHH (HampuMmep, 1Mo Oone3HH) B andaBUTHOM KHHUIe HE oOTMedaercs. BriObiThe
00y4aroIerocss 1 OKOH4YaHUE UM ILIKOJIbI O(POPMIISIOTCS IPUKA30M JUPEKTOpa C yKazaHUEM IPUYNHBI
BBIOBITHS; OZTHOBPEMEHHO B aji(paBUTHOIN KHUTH 3aHOCSTCS HOMEP U JlaTa MpUKa3a, ¥ TOYHAs IPHYUHA

BBIOBITHS.
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3.1.3. Ecnu paHee BBIOBIBIIMK M3 MIKOJBI OOYYAIOLIUICS, OTYHCIEHUE KOTOPOTO O(OPMIIEHO
MIPUKA30M, CHOBA BO3BPATUTCS B HEE, TO JAHHbBIE O HEM 3alUCHIBAIOTCS KaK HA BHOBb ITOCTYITUBIIETO.
3.1.4. Tlpu ucrosb30BaHUH BCEX CTPAHUI aJI(PaBUTHOW KHUTH HA Ty WIH UHYIO OYKBY MPOJIOJKEHUE
3anucel MPOU3BOJAUTCS B HOBOM KHHUTe B MOPSIKE MOCIEAYIOUINX HOMEPOB MO KaXKA0H OyKBe.

3.1.5. HcnpaBieHus: B KHUTE CKPEIUISIOTCS MOIMUCHIO TUPEKTOPA U MEYATHIO IIKOJIBI.

3.1.6. Kuura moctpaHU4HO NMPOHYMEPOBBIBAECTCS, MPOILIHYPOBBIBACTCS U CKPEIUISIETCS MOJIUCKHIO
JUPEKTOpa U MEYAThIO IIKOJIBI.

3.2.  Kuurum npukazon

3.2.1. Ilpuka3sl (GOopMUPYIOTCS OTAECTBHO B KHUTHM [0 JIMYHOMY COCTaBy, II0 OCHOBHOH
NESTENIbHOCTH, [0 YYalUMCS B 3JIGKTPOHHOM BUJIE U Me4aTaloTcs Ha uctax Gopmara A4.

Kaxxaplii M3 BHUIOB KHHI TPHUKA30B HMMEET COOCTBEHHYIO HyMmepanuto. [Ipukaszbl HymMepyroTcs
apaOckumu tudppamu no nopsaky. KaxaoMmy mnpuka3y mpucBavBaeTcs IOPSIKOBBII HOMEp ¢
COOTBETCTBYIOIIUM OyKBEHHBIM OO0O3HaYeHHeM. lcmonb30BaHue apoOHM «/» IOIMycKaeTcss MpH
HyMepaluu MpPUKA30B, WU3JaHHBIX B OAMH JI€Hb WJIM OTHOCAUIMXCA K OJHOW TemaTtuke. Ilpu
HyMEpaluu MPUKA30B, AATHPYIOMIMXCS OJHOW IaTOi, MOXKET OBITh HMCIONB30BaHA W CKBO3HAsS
HyMepalusi ¢ TMPUMEHEHHEM COOTBETCTBYIOLIEr0o UHIAEKca. Bpibop cmocoba Hymepanuu
OCYILECTBIISICTCS] HCIIOJTHUTEIEM IIPOCKTA MTPHUKa3a.

C 1 sHBaps HOBOTO rojia HyMepals HaunHaeTcs ¢ Havana (¢ uudpsi 1).

3.2.2. B KHHTYy TOpHKa30B IO JUYHOMY COCTaBY BXOJST TMPHKA3bl, KaCAIOIIMECS TPYI0BOMH
JESTENIbHOCTH COTPYIHUKOB: O MPUEME, EPEBOJIC, TUCHUTUTMHAPHBIX B3BICKAHUSAX U MOOIIPEHUSX, O
BO3JIO)KEHUHU OTBETCTBEHHOCTH, 00 OTITycKax. [Ipuka3sl o TMYHOMY COCTaBY HyMEPYIOTCS apaOCKOn
ugpoit ¢ OyKBEHHBIM HUHIEKCOM «K» 4yepe3 Tupe (Hanpumep: Ne 1-k). [y mOArOTOBKH MPUKA30B U
JPYTUX JTOKYMEHTOB I10 yYeTy KapOB IPUMEHSIOTCS OJaHKH YHU(DHUIIMPOBAHHBIX ()OPM JOKYMEHTOB.
3.2.3. B kHury nmpuka3oB 0 OCHOBHOM JA€ATEIbHOCTH BXOJAT MPHKA3bl, KACAIONIUECs AEATEIbHOCTH
«COHI Ne 24 um. B.M. Ilonomapenko». [Ipuka3bl M0 OCHOBHOW AEATEIBLHOCTH HYMEPYIOTCA
apabckoit 1dpoii ¢ OyKBEHHBIM HHIEKCOM «0J1» yepe3 Thpe (Hanpumep: Ne 1-ox).

3.2.4. B KHHTY IPUKa30B TI0 y4YaIIUMCs BXOJSAT MPUKA3bl, KACAIOMINECS YJalUXCs: 3a4iCICHUE B
HIKOJY, OTUMCIIEHUE U3 Hee, BpEMEHHOE OCBOOOXK/IEHUE OT 3aHATUH, TUCIUIUIMHAPHBIE B3bICKAHUS U
noompenus. [Iprka3el o ydammMcsi HyMepyroTces apabckoit udpoii ¢ OyKBEHHBIM HHIIEKCOM «Y)
yepe3 Tupe (Hanpumep: Ne 1 -y).

3.2.5. Tlpukassl GOPMHPYIOTCS B KHHUTH, CIIMBAIOTCS C TIPOCTABICHUEM JaThl OKOHYAHHSI KHUTH U
IPUIIOKEHNUEM CO/IEPIKaHUS.

3.3. Kanra npoToKoJI0B e1arornd4eckoro COBETa MIKOJIbI

3.3.1. B KxHure MpOTOKOJIOB MENAaroruueckoro coBera (GUKCHPYETCs XOJ OOCYXICHHUS BOIPOCOB,
BHIHOCHMBIX Ha TMEAarOTHYECKU COBET, TPEMIOKEHHs W 3aMeuaHHsl WICHOB IIE/ICOBETA.
[IpoTokoibHO ~ OQOPMISIOTCS ~ MTOTM  pabOTBl  INKOJBI MO  OTHENBHBIM  BOIpPOCAM
y4eOHO-BOCIIUTATEIILHOTO TIporecca. KakIplii MPOTOKON TOANMCHIBACTCS TIpeAceaaTeieM H
CeKpeTapeM MeJarorn4eckoro CoBeTa.

3.3.2. TIpoToKoBI OOPMITSIFOTCS ¢ MMOMOIIBIO MIEKTPOHHBIX CPEJICTB MEYaTH Ha JINCTaxX ¢opmaTa
A4 u conmepaT cienyrollue PEeKBU3UTHI: HAUMEHOBAaHUE OOIEe00pa30BaTEIbHOIO YUPEKACHUS,
HaVMEHOBAaHWE BHUAA JOKYMEHTa, JlaTa 3acelJaHHs, HOMEp, 3aroJioBOK, TEKCT, moamucu. [lara
IPOTOKOJIA - 3TO JIaTa MPOBEJACHUS Ne1arOrHYeCcKOro COBeTa.

3.3.3. TekcT mpoTOKOJIa COCTOMT M3 JIBYX YacTei: BBOJHOW U OCHOBHOW. BBOTHASI 4acTh COMEPIKUAT
noctosHHylo uH(popmarnuio (crmoBa: «IIpencenatens», «Cekperapb», «lIpucyrcrBoBanu») u
nepeMeHHy0 (daMuius, WHULHAIB TpeAceaaTeNsi, CEeKpeTaps W MNPUCYTCTByROIMX). [lpu
HEOOXOMMOCTH YKa3bIBAIOTCS JIOJDKHOCTH IPHCYTCTBYIOIIUX, & TaKKe WHUIMAJIBI, (aMHUIUH,
JOJI’KHOCTH JIML, IPUTJIAIIEHHBIX HA COBEIaHHE.

daMuIMKM TPUCYTCTBYIOUIMX pacrlojaratoTcss B au(aBUTHOM IOpPSJIKE M IedararoTcs depe3 1

MEKCTPOYHBIN UHTEPBAJL.
3



[Ipu xonmyecTBE YYaCTHUKOB coBemaHus Oojee 10 cocTaBisieTcss CIUCOK IMPHCYTCTBYIOIIUX,
KOTOPBI MpHJIaraeTcs K NpoTOKOIY.

BBongHasg yacTe mpOTOKOJIA 3aKaHUYMBAETCS IMOBECTKOWM AHA. llocie claoB «moBecTka IHS» HUX
cTaBUTCS ABoeroure. Bompockl noBecTku aHs HyMepyrorcs. [locienoBaTelbHOCTh PacloNOKEeHUS
BOIIPOCOB OIPEJIENISETCSl CTENEHbI0 MX BAXXHOCTH. BOMpPOCH MEpedyHcisitoTcss B MMEHUTEIBHOM
nagexe. Jloknaa (otder, coobuieHue, uHboOpMalus), HAMMEHOBAHUE JOJHKHOCTH, WHHUIIMAJIBI U
(damMuIuIo TOKIaIYMKa MUIIYT B POAUTEILHOM Majaexe. He pekoMeHyeTcsi BKII0YaTh B MIOBECTKY
nHs Borpoc «Pa3znoey. Kaxaplit Bopoc JokeH ObITh KOHKPETHU3UPOBAH.

OcHOBHas 4acTh TEKCTa CTPOUTCS B COOTBETCTBUH C BOIPOCAMH MOBECTKH JHS. [locTpoenue 3anucu
00CYXJIeHUS Ka)KI0ro BOIIPOCa MOBECTKH JHSI OCYIIECTBIsIeTcs 1Mo cxeme «CIylany - BRICTYIHIIH -
MOCTAaHOBWIIH (PEIINIIN)», @ TAKXKE MPOTOKOIUPYIOTCS BOIIPOCHI U OTBETHI.

3.3.4. Hymeparnus npoToKoJIOB HAYMHACTCS C Havajaa yueOHOTO roja.

3.3.5. Kaxaplii mpoTOKOII 1ezicoBeTa OPOIIIOPYETCst OT/IEIBHO, CIIUBACTCS C YKa3aHUEM KOJIMYEeCTBa
JIUCTOB, 3aBEPSETCS MOAMUCHIO AUPEKTOPA U MEUATHIO IKOJIBI.

3.3.6. KHura mpoTOKOJIOB MEJarorn4eckoro COBETa MPOHYMEPOBBIBACTCS, MPOIIHYPOBBIBACTCS,
CKPEIUIIETCS MOAMUCHI0 JUPEKTOPA U MEYAThIO IIKOJbI.

3.4. Kawura ydera v 3aniuCH BBIIaHHBIX aTTECTAaTOB

3.4.1. Kuura ydera u 3aIIUCH BBIJAHHBIX aTTECTATOB B 00pa30BaTEIbHOM YUPEKICHUH BEIETCS Ha
OyMa)KHOM HOCHUTEIIE ¥ B SJIEKTPOHHOM BUJIE.

3.4.2. Kuura yuera W 3alMcH BbIJIaHHBIX aTTECTATOB BENETCS OTACIBHO IO KaXXIOMY YPOBHIO
00pa30BaHUs U COJIEPIKUT CIEAYIOUINE CBEACHUS:

- Y4eTHbII HOMep (IO MOPSIKY);

- KOJ, Cepusi ¥ MOPSIKOBBII HOMEp aTTecTara;

- (amunus, uMs, OTYECTBO (MIPU HAIMYHMH) BBITYCKHHKA;

- J1aTa pOXKJICHHS BBITYCKHUKA;

- HAUMEHOBaHUS y4EOHBIX MMPEIMETOB U UTOTOBbIE OTMETKH BBIMTYCKHUKA 10 HUM;

- J1aTa ¥ HOMep TpHUKa3a o BbIJlaue aTTecTara;

- JlaTa MOJy4YeHHs aTTecTaTa,

- NOANHCH MOjdydarenas aTrrecrata. B ciydae modydeHHsl arrecTara O CpeJHEM o0IieM
o0pa3oBaHUM TMONyYaTeldh arTecTaTa pacHUChIBaeTCs M 3a MOJYy4YeHHEe Ha PyKH aTTectara o0
OCHOBHOM 00111eM 00pa30BaHuH;

- CBeJleHUs O BblJaue nydnukara (Ko, cepus U HoMmep OaHka AyOiuKara aTTecrara, Aata 1 HOMep
nprKa3a O BbIJaue AyOJMKaTa arTecraTa, Jara BbIaud IyOnHWkara, HOMEp YUYETHOH 3amucu
BBIIAaHHOTO TyOIUKaTa).

3.4.3. B Kuaury mis yuera W 3ammcH BBIJAHHBIX aTTECTAaTOB CIHCOK BBITYCKHHUKOB TEKYIIETO
y4eOHOT0 rojia BHOCUTCS B al()aBUTHOM MOPSAKE OTAEIBHO MO KaXIOMY Kiaccy (CO CKBO3HOM
HyMepalueil), Homepa O0JaHKOB - B BO3pACTalOIIEM MOPSJIKE.

3.4.4. 3anucu B KHmre s ydera W 3amUCH BBIJAHHBIX aTTECTATOB 3aBEPSIOTCS MOAMUCIMU
KJIACCHOTO  PYKOBOJIWTENS, PYKOBOAWTENS OOPa30BaTeNbHOTO  YYPSKICHHS W IEYaThIO
00pa30BaTENLHOTO YUPEKACHUS, CTABUTCS JaTa U HOMEP MpHKa3a 00 OKOHYaHUU 00pa30BaTEIHLHOIO
YUPEKACHUS U BbIIaYe aTTeCTATOB.

3.4.5. HcnpaBneHus, MOMYIICHHbIE MpU 3amofHeHNMH KHHUTH a7 ydeTa M 3aluiCH BBIIAHHBIX
aTTECTaTOB, 3aBEPSIFOTCS PYKOBOAMTEIEM 00pa30BaTEIBHOTO YUPEKICHUS U CKPETUISIOTCS MTEYaThI0
00pa30BaTENLHOTO YUPEKAECHHUS CO CCHUTKOM Ha HOMEp yYeTHOM 3amucu.

3.46. Kaura nmmsg yuera W 3allUCH  BBIJAHHBIX ~ aTTECTAaTOB  MPOIIHYPOBBIBACTCH,
MPOHYMEPOBBIBACTCS, CKPEIUIETCS Ie4YaThio 00pa30oBaTENLHOTO YUPEKICHUS M XPAHUTCS Kak
JIOKYMEHT CTPOTON OTYETHOCTH.

3.4.7. AttecraTbl, HE TONYYCHHBbIC BBITYCKHUKAMH B TOJl OKOHYaHUS 00pa30oBaTeIbHOTO

YUpEXKIEHUS, XpaHATCS B 00pa30BaTEIbHOM YUPEKICHUH 10 UX BOCTPEOOBaHUS.
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3.4.8. Tlpu oOHapyXeHHH OIIMOOK, TOMYIICHHBIX NPU 3allOJIHEHUU aTTecTaTa, B TOA OKOHYAHUS
BBIITYCKHUKOM OOpa30BaTENbHOTO YUPEKICHUS BBIJACTCS aTTECTaT WM NMPUIOKEHHE K aTTecTaTy
(mayee - MpUJIOKEHHME) Ha HOBOM OJIaHKE B3aMEH MCIOpYEeHHOro. Brlgaya HOBOro arTecraTa WK
MPWIOKEHUSI B3aMEH HCIOPYEHHOTO perucrpupyercs B KHure s ydera M 3amucCH BbIIAHHBIX
aTTECTaTOB 32 HOBBIM HOMEPOM YYeTHOU 3anucu. [Ipu 3TOM HanpoTUB paHee CIAEIaHHOW YYETHOU
3aIKCH JeNlaeTcs IOMETKa «MCIIOpUYeH, aHHYJIMPOBaH, BbIJIAH HOBBIM aTTECTaT» C yKa3aHHEM HOMeEpa
YUETHOM 3alMiCH aTTeCTaTa, BbIIAHHOTO B3aMEH UCIIOPUYEHHOTO.

3.4.9. OOpazoBarenbHOE YUYPEKICHHE BBIAACT MyOJUKAT aTrTrecTaTa B Cllydae €ro yTpaThbl, MOPYH
(moBpexxaeHus). B ciywae yrparbl, mopun (IOBPEXAECHUS) TOJIBKO NMPHIIOKEHUS B3aMEH BbLIAcTCA
TyOnuKaT TPUIIOKEHUS, HA KOTOPOM IPOCTABISIOTCS HOMEpP COXpAHUBIIETOCs arTecTaTa M Jara
BbI1auM 1yOJIMKaTa NpUI0KEHUS.

Bbiaua nyOnukara atrectata WM TNPUIOKEHHS OCYHIECTBIISIETCS HA OCHOBAaHWU NMHCHMEHHOIO
3asBJICHHSI, TOJJAaBAEMOTO B 00pa30BaTEIbHOE YUPEIKACHHE, BHIAABIIEE aTTECTaT:

- Ipu yTpaTe aTTecTaTra Wiu MPUIOKEHUS - C U3JI0KEHUEM OOCTOATEILCTB YTPAThl aTTecTaTa Win
NPUJIOKEHHUs, a TAKXKe MPUIOKEHUEM JOKYMEHTOB, MOATBEPKAAOMMX (PAKT yTpaThl (CHpaBKH U3
OpPraHOB BHYTPEHHUX JIE]1, TOKapHOU OXpaHbl, OObSIBICHUS B Ta3eTe U IPYTHX);

- [pu IOpYe arrecTaTa WIM MPWIOKEHHUS, NpU OOHAPYKEHUU OIIMOKH, AONMYLIEHHOW Ipu
3allOJIHEHUU, - C H3JI0KEHHEM OOCTOSTENbCTB M XapakTepa IOBPEXKACHUN, HCKIIOYAIOIIUX
BO3MOXXHOCTb JaJIbHEHUIIIETO UCIIOIB30BAHMS HITH YKa3aHUEM JOMYIICHHBIX OINOOK, C MPHIOKECHHEM
MOBPEXKACHHOTO (HMCIIOPYCHHOI0) aTTecTara WM TMPUIOKEHHs, KOTOpPble YHHUYTOXKAIOTCS B
YCTaHOBJIEHHOM HOPSIKE.

O Bplmaue nyOnuKara arrectaTa WM JyOJMKaTa MPUIOKEHUsS 00pa30BaTelIbHBIM YUPEKIACHHUEM
uznaercs npukas. Konus npukasa, 3asiBlIeHNE BBIITYCKHUKA U BCE OCHOBAHMSI JUIsl BbIJA4U JyOuKaTa
XPaHATCSI BMECTE C JINYHBIMHU JIeJTaMH BBIITYCKHUKOB.

[Ipu Bbimaye ayOiukara arrectaTa WiM AyOivKara mpuioxeHus B KHure ans ydera u 3amucu
BBIIaHHBIX AaTTECTATOB TEKYIIEro Troja JeNaeTcs COOTBETCTBYIOIIAs 3alluCh, B TOM 4YHCIIE
YKa3bIBAIOTCS YUETHBIM HOMED 3allMCH U JaTa BbIJauld OpUTHHAIIA, KO/, CEPUSI U MOPSIKOBBII HOMED
ero OlaHka, IpU 3TOM OTMETKa O BblJlaue AyOJMKaTa aTTecTaTa JejlaeTcs TakkKe HalpOTUB YUYETHOTO
HOMeEpa 3alliCH BbIJaul OpUTHHAJIa B COOTBETCTBUU C MMyHKTOM 3.4.2. HacToswero [lonoxenus.
Kaxnas 3ammch o0 Bbyiade JyOiukara arTecraTta 3aBepseTcs MMOJNUCHI0  PYKOBOJAUTENS
00pa30BaTeNbHOTO YUPEKACHUS U CKPEIUISIETCS Me4YaThio 00pa30BaTENbHOIO YUPEKICHUS.

B cnyuae n3MeHeHHsI HaUMEHOBaHUS 00Pa30BaTENbHOIO YUPEXKICHHUS AyOJIUKaT arTectaTa U (Win)
MPUIJIOKEHUS BBIJIA€TCsl 00pa30BaTENbHBIM YUPEKICHUEM BMECTE C JOKYMEHTOM, IOATBEPKIAOIINM
U3MEHEHHE HAaUMEHOBAaHUs 00Pa30BaTEIbHOIO YUPEXKICHHS.

B ciyuae peopranuzaiiuu o0pa3zoBaTeIbHOTO YIPEKIASHUS AyOIMKaT aTTecTara u (WIn) MPUIT0KCHHS
BbIJIaeTCs 00Pa30BaTENbHBIM YUPEKIEHUEM-TIPABOIPEEMHHKOM.

B cnyuae nukBuganuu o6pa3oBaTENbHOIO YUpEKJIEHUS AyOJIMKaT arrecTaTa U (WiIH) MPUIOKEHUS
BbIJIaeTCsl 00pa30BaTENIbHBIM yUPEXKIEHHEM Ha OCHOBAaHUH NMMChbMEHHOTO PEIICHHs yUpeIuTes.
JyGnukaTsl arTecTaTa U NMPUIOKEHHS BBLAAIOTCS Ha OnaHkax oOpaslia, ACHCTBYIOIIETO B MEPUOJ
oOpaleHus o BbAaye AyOauKaTa, He3aBUCUMO OT r'ojJla OKOHYaHHUS BBITYCKHUKOM 00pa30BaTeIbHOTO
YUPEXKICHUS.

Pemenne o BblAaue WM OTKa3 B BblJaue AyOJMKaTa aTTecTara WM MPUIIOKEHUS MPUHUMAETCs
00pa30BaTeNbHbIM YUPEKICHUEM B MECSIUHBIN CPOK CO JHS MOJa4yl MUCHbMEHHOTO 3asBJICHUS.
3.4.10. B mepBoii yaCTM KHHUTM YYUTHIBACTCA KOJHMYECTBO IOJIYYEHHBIX M BBIJAHHBIX OJIAHKOB
aTTectaTa 00 OCHOBHOM 001IeM oOpa30BaHMM C yKa3zaHHEM X HOMEpoB. OCTaTOK YUCTHIX OJIAHKOB
aTTeCTaToOB, a TaKXe HCIOpYEHHBbIE ONaHKM C yKa3aHHEM HX HOMepoB craioTca B Komwurer
oOpa3zoBanus. O caaue 6J1aHKOB IIKOJION B KHUTE JAENAeTCsl COOTBETCTBYIOMIAs 3aIUCh.

ITepByro yaCTh KHUTHY 3aMIOJIHSET AUPEKTOP LIKOJIBI.

3.4.11. Knura ogHOTO rojia MOCTPAaHUYHO MPOHYMEPOBBIBACTCS, MPOITHYPOBBIBACTCS U CKPETUISICTCS
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HOJINHUCSAMHU U NE€YaThIO JUPEKTOPA LIKOIIBI.
3.5. Knura ydera nuyHOT0 coctaBa paOOTHHUKOB IITKOJIBI
3.5.1. 3amuce mpou3BOAUTCS MO JaTe MOCTYIJICHUS Ha paboTy. BHOBb mocTynuBIIne pabOTHUKU
3aMKCHIBAIOTCS B MOPSIIKE MOCIEIYIOMINX HOMEPOB. 3allUCU B KHUTE JTOJKHBI OBITh IOKYMEHTaJIbHO
000CHOBAHBI.
3.5.2. Kuura yyeTa JMYHOrO COCTaBa JI0JDKHA OBITH MPOHYMEPOBaHa, MIPOLIHYPOBaHA U CKpEIieHa
HOJIKCHIO JUPEKTOPA U TIEYAThIO IIIKOJIBL.
3.5.3. B kHHuTY y4eTa IUYHOTO COCTaBa paOOTHUKOB BHOCSATCS CBEICHUS:
- NOPAIKOBBIA HOMEDP;
- (amunus, uMs, OTYECTBO;
- mom,
- TOJ POXJCHHUS,
- MECTO POXKICHHUS;
- oOpasoBanue;
- C KaKkoro BpeMeHHU pabOTHUK paboTaeT B IIKOJIE;
- Ha KaKylo JI0JDKHOCTb Ha3HAYEH;
- 3BaHWE; HArpaja;
- JIOMaIllHui aapec, TenedoH;
- OTMETKH O BBHIOBITUH M IPUYMHBI BHIOBITHS.
3.5.4. Kuury yueTta TUYHOTO COCTaBa paOOTHUKOB BEJIET ACNONPOU3BOAUTEIH 00Pa30BaTEIHHOIO
YUPEKACHUSI.
3.6. Knura ydera ABM>KEHUS TPYIAOBBIX KHIDKEK U BKJIAJBIIIEH K HUM
3.6.1. B xHuTY yueTa JABWIKCHUS TPYAOBBIX KHIKEK U BKIIAJIBIIICH K HUM BHOCSTCS] CBE/ICHUS
- NOPAAKOBBII HOMEP;
- JlaTa mpreMa WM 3aroJIHeHHUS TPYIOBON KHMKKH WJIH BKIIAJBIINIA K HEW;
- (amunus, UMs, OTYECTBO;
- JIOJDKHOCTB;
- JlaTa ¥ HOMep MpHUKa3a, Ha OCHOBAHWU KOTOPOT'0 MPOU3BECH IPUEM Ha paboTy;
- pacrmmucKa OTBETCTBEHHOTO JIMIIA, IPHHSBILIETO WJIH 3aIIOJIHUBIIETO TPYJOBYIO KHIKKY FITH
BKJIAIBIIII;
- JlaTa ¥ OCHOBaHUE BBIIaYM HA PYKH TPYAOBOW KHIKKHU TIPU YBOJIbHEHHH;
- pacmucka B OTyYEHUU TPYIOBOU KHIKKH.
3.6.2. Kaury ydera ABIKEHHS TPYAOBBIX KHIDKEK M BKJIAIBIIICH K HUM BEJET JEIONPOU3BOIUTENb
00pa30BaTENLHOTO YUPEKACHUS.
3.7. KypHan peructpanuu TPyJOBBIX JOTOBOPOB U JOTOTHUTEIBHBIX COTJIAIICHHH
3.7.1. B KypHal perucTpaiuu TPyAOBbIX JOTOBOPOB U JOMOJHUTENBHBIX COTTIAIIEHUN BHOCSITCS
CBEJICHUS:
- TIOPSAAKOBBII HOMED;
- JaTa 3aKJII0YeHHsI TPYJOBOTO JOTOBOPA, JOMOIHUTEIHHOTO COTJIANICHHUS K TPYIOBOMY JIOTOBOPY;
- JUId AONOJHMUTEIBHOTO COIIALIeHNs K TPYIOBOMY JJOTOBOPY YKa3bIBalOTCS HOMEp U JaTa
3aKITIOYEHUS JIOTOBOPA,
- (amunus, uMs, 0OTIECTBO pabOTHHUKA,
- JIOJDKHOCTB;
- mpuMevaHue (yKa3blBaeTCsl OCHOBAHHUE 3aKIIOUEHHSI TPYIOBOTO JOrOBOpa WK
JOTIOTHUTEILHOTO COTJIAIICHNUS).
3.7.2. XypHaln peructpaiuu TpyI0BbIX JOTOBOPOB U JOMOJHUTEIBHBIX COTTAIICHUN BEJET
JEIIONPOU3BOUTENH 00Pa30BATEIHLHOTO YUPEKICHHUS.



PACCMOTPEHO
Ha 3acellaHuu renarornyeckoro copera mpotokois Ne 1 ot 30.08. 202 1roxa

COI'JTACOBAHO
C IIepBUYHOHN MPO(COI03HOM OpraHu3anuen E.H. BopobbeBa




		2020-08-28T17:01:21+0400
	Ирина Владимировна Лазарева
	я свидетельствую о точности и целостности этого документа




